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Who Am I? 
o Previous job seeker

o Passionate about helping people



Resumes: So What?
o It’s you, on paper 

o It should give employers a clear idea of who you 
are, what you’re about, and what you bring to 
their company

o Wording, format and information are all 
important



Always Include…
o Current contact information

o Previous work experience

o Content that reflects the job description
o DO NOT LIE





Location, Location, Location

o The order of things does matter 

o 6 seconds per application

o Format is key



Saving, Storage, 
Access

o Thumb-drive or flash-drive 
(USB storage stick)

o Cloud storage

o On computer, printed out



Let’s dig in! 


